
Setting up a Gmail Account 
 

1. Go to:  www.google.com 
 

2. Click on the word Gmail at the top 
 

 

 
 

3. Click on “Sign up for Gmail” on the lower right side 
 

 
4. You will be prompted with a series of questions.  Please answer 

the questions paying particular attention to the Login Name 
and Password.  You will need these to collaborate on a 
document 

 
 



 
 
 

 
 

5. When you have successfully created your account you will see 
the following message. 

 

 
 

 


